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PLEASE PROVIDE THE FOLLOWING TO OBTAIN A BUILDING PERMIT 

• A complete Building Permit Application (front and back of application, signed)

• Copy of Homeowners Insurance (BP-1 link: BP-1.pdf)

(Declaration page with policy dates - can be faxed (845-331-1224)

• If work is being done by the homeowner then the Workers Compensation waiver form needs to be completed
(link: https:ljwww.businessexpr ss.11y.gov/ilpp/answf!rs/cms/a id/2263/kw/CE)

• Contractors must provide Workers Compensation AND liability insurance certificate naming the City of Kingston 
as  ADDITIONALLY  INSURED.

• Detailed plans of work being done with dimensions (floor plans, sections, elevations, foundation plans, etc)

• Planning Board, Zoning Board of Appeals, Heritage Area Commission or Historic Review Commission written 
approval if applicable

• Plot plan or site plan (see sample)

• Projects with a total cost meeting or exceeding $20,000 must submit drawings stamped by a licensed NYS design 
professional

• Brochure of any accessory structure (sheds, pools, etc.) 

PLEASE BE ADVISED THAT A $250.00 FEE WILL BE IMPOSED FOR 

ANYONE DOING WORK WITHOUT A PERMIT 
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